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MEMORANDUM FOR: Chairman, Training Selection Board, OTh 


FROM: Eas 
Director of Information Services 4 


SUBJECT: Review of Nonofficial Writings by Agency Employees 


1. The Office of Information Services (OIS) recently was requested to 
review a research paper prepared by a current Agency employee who is a student 
at the National War College. In a discussion with the Executive Secretary of 
the Training Selection Board (TSB), it was learned that the current. practice 
for obtuining approval for this type of paper was for the TSB to request. 
approval from the appropriate Directorate Senior Training Officer for submission 
of the paper. The paper is also routed through the DO Senior Training Officer. 
It is understood by the student that this procedure approves only the submission 
to the school authorities, and that if subsequent re-publication by either the 
author or the school is desired, the papcr will be submitted to the Publications 
Review Board (PRB). 


2. The procedure established a that Agency employees must STAT 
submit for review of the PRB all writings intended for nonofficial publication 
("publication is defined as meaning commmicating information to one or more 

persons) which make any mention of intelligence data or activities, or contain 

data which may be based upon information classified pursuant to law or Executive 

order, The responsibility is upon the employee to learn from the Agency whether 

the material intended for publication fits this description, and no steps will, 

be taken toward publication until written permission to do so is received, 


3, The writings must be submitted to the PRB through the responsible Deputy 
Director or Head of Independent Office. If it is determined at this level that 
the material does not contain infcrmation which is classified or classifiable, 
does not identify any protectable relationship with a U.S. foreign intelligence 
organization, or does not impair the employee's performance of duties or interfere 
with the authorized functions of the Agency, the Deputy Director or Head of 
Independent Office may authorize the public release of the material without 
submission to the PR. 


4, I believe the procedure_employed by the TSB, which has been in use since 
long before the procedure in[ was established, should be changed to conforn 
to the current procedure. The meCNanism for review of nonofficial writings is 
functioning and } recommend that the TSB procedure for review of studeht writings 
be re-cxamined, 
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